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MNOJOXEHHUE Ob YYEBHO-METO/IMYECKOM OT/JEJIE
JIOKAJIbBHBIM HOPMATHUBHBIN AKT

PACCMOTPEHO U OAOBPEHO VYuensim CoBetom AHO BO YOK
ot «25» anpenst 2024 r., mpoTokoi Ne 8

1. O01ue moJ10KeHus
1.1. YuebHO-MEeTOANYECKHI OT/AET SBISIETCS CTPYKTYPHBIM MOJpa3ieJieHHeM Y HUBEPCUTETA.

1.2. Otnen B cBOEH AESITENFHOCTH PYKOBOACTBYETCS 3aKOHOAaTeNbCTBOM Poccuiickoii deneparuu B
obnactu obpazoBanus, YcraBom OO, HactosuuM [lonoxeHuem, TOKaIbHBIMA HOPMAaTUBHBIMH aKTaMU
YHusepcurera.

1.3. Otgen peamusyer cBou (YHKIMHM BO B3aUMOJCHCTBUU C JAPYIUMH CTPYKTYPHBIMHU
MO/Ipa3JIeJIeHUs MU Y HUBEPCUTETA.

2. 3apauu ¥ GyHKIHH
2.1. OcuoBHBIMH 3amauyaMu OTaena IBISTFOTCS:

2.1.1. CoBepllieHCTBOBaHHE O00Opa30BaATEIBHOTO Tpollecca B YHUBEPCUTETE, HANPABICHHOE Ha
noBbIIIeHUe 3((HEKTUBHOCTH U KayecTBa 0O0yUEHHS [0 pearu3yeMbIM 00pa30BaTeIbHBIM IPOTrpaMMam.

2.1.2. KouTponb 00pa3oBaTeiabHOro Mpolecca Mo BCEM PeaIru3yeMbIM B YHHUBEPCUTETE OCHOBHBIM
npogeccuoHaIbHBIM 00pa30BaTEIbHBIM MIPOrpaMMaM, YPOBHAM U (opMaM 00y4eHHUsI B COOTBETCTBHUH C
TpeboBaHUsIMHU (eepaIbHBIX TOCYaPCTBEHHBIX 00pa30BaTEIbHBIX CTAH/IAPTOB BBICIIIETO 0Opa30BAHMS
¥ HOPMaTUBHO-TIPaBOBBIMU akTaMu Poccuiickoit deneparn B 00:1acTi 00pa3oBaHus U HAYKH.

2.1.3. Koopaunauust pabOT NO BHEIPEHHIO M HCIIOJIB30BAHMIO B 0Opa3oBaTEIbHOM Ipoliecce
COBPEMEHHBIX MH(POPMAITMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPE/ICTB, CIIOCOOCTBYIOIIUX MOBBIIIEHUIO
s dexTuBHOCTH YyaeOHOTO TIpoIiecca.

2.1.4. PazpaboTka pacrnopsauTeIbHON JOKYMEHTAUH, PETJIaMEHTUPYIOIIEeH OpraHu3aIiio yaeOHOro
nporecca.

2.1.5. IlnanupoBanue yueOHON Harpy3Ku kadep (3aKpereHne yaeOHbIX JUCIUIUINH 3a Kadeapamu,
KOHTPOJIb y4eTa Y4eOHON Harpy3Ku mpodeccopcKo-MpenoaaBaTesIbCcKoro cocTaBa Kadep).



2.2. OcHoBHbIMU (QyHKIHSAMEU OTACTA SBISIFOTCS:

2.2.1. KoHTpos 3a BRIMOTHEHUEM Tpadrka yaeOHOTo MmpoIiecca, paclucanus ayIuTOPHBIX 3aHITHH,
rpadUKOB 3aIIUT MPAKTHK U KYPCOBBIX PabOT, MPOMEKYTOYHBIX aTTECTAIIHH.

2.2.2. Opranu3anus ¥ KOOpAHMHAIUS pabOThl Y4YeOHBIX IMOJPA3/ICICHUN B aBTOMAaTU3UPOBAHHOM
CUCTEME YIPaBICHUS Y HUBEPCUTETOM.

2.2.3. Y4eT u aHanu3 IJIAHOBOM Y4eOHOW Harpys3Ku MpogeccCOpCKO-TPENnoaaBaTeIbCKOTO COCTaBa
kadenp.

2.2.4. TlonroToBka MPOEKTOB IMPHKA30B M PACHOPSHKEHUH pEKTOpa, MPOpeKTopa 1Mo y4eOHOW W
BOCIIUTATENHLHON paboTe B YacTH 00ECIICUEeHHUs M OpraHU3aluu 00pa30BaTEIbHOTO MPOLEcca.

2.2.5. KoHTpoib 3a ucrnonHeHueM, kadeapamMu pacriopsHKeHUH, Kacaronmxcst chepbl eI TeIbHOCTH
Otnena, ¢ mpeoCTaBIEHUEM OTYETHOCTH.

2.2.6. Yuactue B MOJArOTOBKE MaTepPHaJIOB IO 00pa30BaTEeIbHOMN JIEATEILHOCTH LI pACCMOTPEHHS Ha
Y COBCIIaHUSX.

3. [IpaBa otnena
3.1. Jlns ocyiiecTBiIeHUs] CBOUX MOJTHOMOYHI OTAeN nMeeT mpaso:

3.1.1. 3ampammBaTth U MOJIy4aTh B YCTAHOBJICHHOM TMOpsAKE HEOOXOAMMbIE HH(OpPMAIIMOHHBIC
MaTrepuasl OT CTPYKTYPHBIX IOJpa3/IeJICHUN Y HUBEPCUTETA.

3.1.2. OOpamatbcs B CTPYKTYpHBIE TMOAPA3JICICHUS YHHUBEPCUTETa C MPEIIOKECHUSIMH T10
OpTraHU3aIOHHOMY, MH(QOPMALMOHHOMY M MaTepHAIbHOTEXHUYECKOMY OOECIICYCHUIO MEPOTIPUSTHIA,
npoBoauMbIx B OO.

3.1.3. OGpatmarbcst K pyKOBOJICTBY S 32 OKa3aHUEM COJCHCTBHUSA B PEIIEHUU BOIIPOCOB MaT€pUaIbHO-
TEXHUYECKOT0 U MPAaBOBOT0 0OECTIeUeHUs CBOCH JESTEILHOCTH.

4. CocTaB oTeja

4.1. HdesrenpHoctb OThena BO3MNIABISAET HAavyaJbHUK OTAena. HavanbHMK OT/Aena Ha3HayaeTcs Ha
JOJDKHOCTh M OCBOOOXKIAETCs OT JODKHOCTH MPHKA30M PEKTOpA MO COTTIACOBAHUIO C MPOPEKTOPOM IO
y4eOHOI 1 BocIIUTATENbHOI padorTe.

4.2. Ha nomxHOCTh HayaJlbHUKA OTJEJIa Ha3HAYaeTCs JIMLO, UMEIoLIee BhIcIIee MpodecCHOHATbHOE
o0Opa3oBaHHe U CTaX pabOThl HA PYKOBOIAIINX JOHKHOCTSAX HE MEHee 5 JieT.

4.3. B neproj BpeMEHHOT0 OTCYTCTBHSI HauallbHUKA OTAeNa (OTHYCK, 00J1€3Hb, KOMaHIUPOBKA U T.11.)
€ro JOJKHOCTHBIE 00513aHHOCTH MCTIONHSIET MHON pa0OTHUK, HA3HAYEHHBII B YCTAaHOBJIEHHOM MOPSIKE.
IIpu sTOoM OH mHpHOOpeTaeT COOTBETCTBYIOIME IpaBa M HECET OTBETCTBEHHOCTb 3a HaJyIexkallee
BBITIOJTHEHUE BO3JIO’KEHHBIX HA HETO 00s13aHHOCTEH.

4.4. OTnen KOMIUIEKTYeTCsl paOOTHUKaMH, KOTOPBIE TOJIKHBI COOTBETCTBOBATh KBAJTU(UKALIMOHHBIM
TpeOOBaHUAM MO 3aHUMAEMbIM HMHU JOJDKHOCTSIM, XapaKTepy BBIIOJIHSAEMbIX OO0S3aHHOCTEH M HECTH
OTBETCTBEHHOCTb 32 BBIIIOJIHEHUE BO3JIO)KEHHBIX Ha HHUX O0OSI3aHHOCTEH B COOTBETCTBUHM C
JOJDKHOCTHBIMYM MHCTPYKLIUSIMHU.

5. O0s13aHHOCTH HAYAJLHUKA 0TAEJIA
5.1. Ha gagannHUKA OTIEIa BO3JIaracTcs:

5.1.1. OOuiee pyKOBOJCTBO JAesATENbHOCThIO OTENA.

5.1.2. Opranuzanust paGOThI IO KOHTPOJIIO BBINOJIHEHHs Tpaduka yueOHOro mporecca, paciucaHuit
ayJAUTOPHBIX 3aHATUH, TPaQUKOB 3aIIUT MPAKTUK U KYPCOBBIX pabOT, a TakkKe MPOMEKYTOUYHBIX
aTTecTaluu.

5.1.3. O600mIeHNEe U aHAIM3 MAaTEPUAIIOB TT0 HTOTAaM IPOMEKYTOYHOH aTTEeCTaIlNH.

5.1.4. Opranu3anus paboThI [0 YUeTy IITaHUPYEeMOW U (paKTUUYECKH BBITOJTHEHHOM MeJarorn4eckoi
Harpy3KH.

5.1.5. AHanu3 KOHTHHTE€HTa 00y4aroIMXCs 110 GopMaM U OCHOBAM 00YUEHHSI.



5.1.6. Benenne oT4eTHOM TOKYMEHTAIIMU 110 00pa30BaTEIbLHOM JACSITEIBHOCTH.

5.1.7. Yyactue B pa3paboTKe, SKCIUTyaTallud W Peaju3allM MPOrpaMM IO COBEPIIEHCTBOBAHUIO
OpraHu3anuy 00pa3oBaTeILHOrO MpoIiecca.

5.1.8. Okazanue MeTOAMYECKOW M HMH(OPMAIIMOHHON MOMOIIHM MOJPA3/IeIeHUsIM YHUBEPCUTETA B
pamkax kommnereHuu Otnena.

5.1.9. Koopaunanus paboTtel kadeap, MHCTUTYTOB B paMKax peanu3auuu QyHkiui Otaena.

5.1.10. IToaroroBka MaTepHaoOB IO y4eOHOU paboTe 11 paccMoTpeHus: Ha PexTopare.

5.1.11. IInanupoBanue pabOTHI U MOATOTOBKA OTYETOB O ACATEIBHOCTH OT/EINA.

5.1.12. BzaumogeiicTBUE CO CTPYKTYpHBIMU HOJpPA3JCICHUSIMH YHHUBEpCUTETa [JIs pELICHUs
MOCTaBJICHHBIX PYKOBOJICTBOM 33]1au.

5.1.13. Opranuzanus BeieHUs JIeI0Npon3BoicTBa B OTI€Ie.

6. [IpaBa HayaJIbLHUKA OT/eEJIA
6.1. HauanbHuK OoT/I€TIa UMEET IIPABO:

6.1.1. 3HakoMHTBbCS € TPOEKTaMU pEHIEHUH PYKOBOJACTBA YHHUBEPCUTETA, KACAIOLIUMUCS
nesrenbHocTH OTHENa.

6.1.2. 3anpammBaTre y pyKOBOAUTENICH CTPYKTYPHBIX MOApA3eIeHU Y HUBEPCUTETa HEOOXOTUMBIE
CBEJIEHUs 110 BOIIPOCAaM, OTHOCALIMMCS K KomnereHuu OTaena.

6.1.3. IIpuHuMaTh yyacTue BO BCEX COBEILAHUAX, Kacarolmuxcs pabotsl Otaena.

6.1.4. CtaBuTb BOIIPOC Nepe] pPyKOBOJICTBOM Y HUBEpCUTETa 00 OKa3aHUU COJICHCTBUS B HCIIOJHEHUN
CBOMX JIOJDKHOCTHBIX OOS3aHHOCTE W B peajHu3allid IpaB, MPEIyCMOTPEHHBIX HACTOSAIIMM
[Tonoxenuem.

6.1.5. IlpunumaTte ydacTue B moAOOpe W paccTaHoBKe KaapoB OTzaena, MOArOTaBIMBaTH Ha
paccMOTpeHHE pYKOBOJACTBA YHHUBEPCUTETa IMPEACTABICHUS O [OOLIPEHUM U  HAJIO0XKEHUHU
IVCLUUIUIMHAPHBIX B3bICKAHUK Ha paboTHUKOB OTAena, HANpaBICHWH HX HAa MEPENoJroTOBKY,
MOBBIIICHUE KBAJTM(UKAIIH.

6.1.6. CtaBuTh nIepesi PyKOBOJCTBOM Y HUBEPCUTETA BOIIPOC O HEOOXOAUMOCTH OPraHU3alluOHHOTO U
MaTepHaATbHO-TEXHUYECKOTo obecrieueHus aesirenbHocTi OTaena.

7. OTBETCTBEHHOCTH
7.1. HauanpHUK OTAEena HECET OTBETCTBEHHOCTD:

7.1.1. 3a HeHaayexallee HWCIOJHEHUE WJIM HEUCHOJHEHUEe TpeOoBaHMM YcTaBa, JOKaJIbHBIX
HOPMAaTUBHBIX aKTOB Y HUBEPCHUTETA.

7.1.2. 3a HeHajeXKaIllee HCIOJHECHUES WM HEHCIIOJIHCHHE CBOUX JOJDKHOCTHEIX OOS3aHHOCTEH,
NpeAYyCMOTPEHHBIX  HacTosiiuMm  [lonokeHnem B Mpefenax, ONPEAENCHHBIX JIEHCTBYIOIIMM
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

7.1.3. 3a nmpaBOHapyIIEHHUs, COBEPIICHHbIE B MPOLIECCE OCYLIECTBIEHUS CBOEH JESITENbHOCTH, - B
npezeNiax, ONPEJCICHHBIX aJIMHUHUCTPATUBHBIM, YTOJOBHBIM M TPAXKIAHCKUM 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu.

7.1.4. 3a mpuUMHEHHE MaTEPHAIBHOTO yiiepda - B Mpejesax, OnpeaeeHHbIX 3aKOHOIATEIHCTBOM
Poccuiickoit denepanun.



